	Ref. No:
	


Hazard Assessment Form








Crossway Baptist Church


[GROUP NAME] Playgroup Incident Report
It is important to first communicate with the building manager regarding the procedures and forms that affect your venue.
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Incident Details

Incident Type
□ Personal Injury
□ Property Damage
□ Environmental Damage
□ Near Miss

Date of Incident: 




 Reported By: 







Time of Incident: 




 Reported To: 








Date of Report: 




 Leader on Duty: 






Exact Location: 
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Incident Description
Describe the Task / Process being undertaken at the time of the incident, including the sequence of events leading up to the incident. (Add additional info on reverse, if required).
	


	

	


	




Injury Details
Name of Injured Person:












Contact Details:














Sex: 
□ Male □ Female



Date of Birth:






Incident Witness:




Contact Details:






Treatment Administered: □ None □ First Aid □ Medical Treatment □ Hospital □ Other (specify): 




Administered By:






Injury History: □ New Injury □ Aggravated Prior Injury


Severity of Injury: □ Low □ Medium □ High □ Extreme

Injury Cause:








Injury Type:








Body Part (Indicate): 






	Notification:     □ Building Manager     □ Work Cover    □ Police     □ EPA     □ Other (specify):


��








Sample Incident Report
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