[PLAYGROUP NAME]
[PLAYGROUP ADDRESS]
[DATE]

Welcome to Playgroup!
Dear 


,
We are pleased to advise you that you have been placed in the [WEEKDAY] playgroup, which will begin on [DATE] and will run each week of the school term between the times of [TIME] and [TIME].
We ask that you bring a piece of fruit for your child/ren each week and a hat during terms one and four. Please dress your child in play clothes so that they can freely explore all activities we will have set up each week.

PLEASE NOTE: Fees have been set at [$FEE] per term per family and are due the first week of each term. If paying the fee is difficult, then please let your leader know.

If you have any questions, suggestions or no longer require your place, please contact [CONTACT PERSON] on [PHONE NUMBER]. 
We are looking forward to you joining us at playgroup!
See you soon,

[NAME]
